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THE SOUTH CAROLINA
DEPARTMENT of ADMINISTRATION




	State Fleet Management Request For Fuel Card
SASS-004A

(Rev. 03/2018)



Instructions:

The information provided on this form is used to order fuel cards for new vehicle(s) or those that do not have a card issued to it.  Please complete this form electronically and submit via email to fuelcard@admin.sc.gov  

	TAG NUMBER

(embossed on card)
	EQUIPMENT NO.

(embossed on card)
	VEHICLE IDENTIFICATION NUMBER

(VIN or Serial Number)
	AGENCY CODE

(Ex: D10 or J04)
	AGENCY NAME

(Name appears on card)
	1ST SUBDIV.

(Sub-Grouping ID No.)
	2ND SUBDIV.

(2ND Sub-Grouping within 1ST)
	FUEL ONLY (Y/N)

(Y will restrict card to fuel only purchases)

	(7 Characters)
	(9 Characters)
	(17 Characters)
	(3 Char.)
	(18 Characters)
	(8 Char.)
	(8 Char.)
	(1 Char.)

	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 


	     
	     
	     
	   
	     
	     
	     
	 



_______________________________   






  _______________________________

                        Date

      




  

  Agency Fuel Card Administrator

Data Classification: Internal Use

