State Fleet Management Office
1430 Senate St., 3Rd Floor
Columbia, SC 29201

	Business Name:
	[bookmark: Text1]     
	City:
	     



State Fleet Management (SFM) is seeking to establish car wash service agreements with stationary and mobile car wash vendors across the State of South Carolina. SFM is responsible for maintaining state vehicles for various State Agencies, Counties and Municipalities. This fleet consists of, but is not limited to: passenger cars, light to heavy duty vans, trucks, ADA handicap transports, and buses. SFM's goal is for our customers to have access to at least one or more car wash vendors in each county of the State, while maintaining a fair price to the taxpayer. If your business has the ability to provide the services listed, please indicate on the form below the price of ea.ch service and any other services related to this agreement.

Vehicle Wash Prices: 
(SFM classification of vehicle categories are defined on the last page of this document.)

	Type Of Vehicle
	Basic Wash
	Carpet Shampoo
	Detail
	Special Services

	Example: Small Sedan
	$10.00
	$25.00
	$65.00
	See Page 2

	Small Sedan
	     
	     
	     
	     

	Medium Sedan
	     
	     
	     
	     

	Full Size Sedan
	     
	     
	     
	     

	Mini-Van
	     
	     
	     
	     

	Full Size Van
	     
	     
	     
	     

	Small Truck/ Utility
	     
	     
	     
	     

	Medium Truck/ Utility
	     
	     
	     
	     

	Large Truck/ Utility
	     
	     
	     
	     

	Small Bus / ADA
	     
	     
	     
	     

	Large Bus
	     
	     
	     
	     



Basic wash is to include: wash, vacuum, wipe down of interior panels, interior glass, wipe down of exterior, and clean tires. If a vehicle has vinyl or rubber floors; do not "Armor All" the floors,	· vacuum and surface cleaning will suffice. Washes on ADA vehicles and buses are too also include sweeping out of interior and removal of all loose trash.




Special services
	
	Cost
	Capable of Performing

	
	
	

	1. Hazardous Clean-Up (blood/body fluids)
	[bookmark: _GoBack]     
	[bookmark: Check1]|_| Yes     |_| No

	2. Insect Infestation
	     
	|_| Yes     |_| No

	3. Human Soiling
	     
	|_| Yes     |_| No

	4. Other: 
	     
	
	     
	|_| Yes     |_| No

	(Please specify)
	
	

	Does your business provide?
	
	

	Stationary Service
	|_| Yes     |_| No
	

	Mobile Service
	|_| Yes     |_| No
	



If not capable of performing some of the special services, please indicate with a yes or no above. 

Denial of special services will not disqualify a vendor from work.
Vendor Invoices:
Vendor's original invoices must be submitted to SFM, by either US Mail, fax, or email, no later than 30 days after services rendered. Do not give the original Invoice to the driver or the agency. SFM scans all invoices into an imaging system; therefore, each invoice must be legible to be accepted or payment. Once an invoice is received by SFM, it may take up to thirty days before the vendor receives payment, if there are no discrepancies on the invoice. See invoicing instructions below.

The invoice must include the following information when submitted to State Fleet Management for payment:

1. Business Name
2. Business Address
3. Invoice number
4. Date of wash
5. Vehicle's license tag number or numbers
6. Amount of wash per vehicle
7. Description of services performed
8. Total of invoice
9. Signature of driver or vehicle coordinator

Invoices must be signed by a staff member of the agency in possession of the vehicle(s) serviced. It is the vendor's responsibility to get invoices signed by the respective Agencies.

Invoices missing any of the above information will be returned to the vendor for correction.

Invoices higher than the prices listed within this agreement will be reduced to the agreed upon price; unless the vendor has obtained approval from SFM prior to services being rendered.

SFM must be notified, in writing, of any changes to the business name, address information, FEIN number, or request to amend prices. This must be done to ensure uninterrupted payment of invoices.

State vehicles shall not be ''used" for personal business, or driven by unlicensed drivers while in the vendor's possession. Under NO circumstance can a law enforcement vehicle be driven by any individual in the vendor’s employment for any reason.

Submit invoice for payment to one of the following:


[image: ]
	

	
	
Car Wash Service Agreement
SASS-002B
(Est. 07/2015)
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Data Classification: Internal Use

Mail: 
State Fleet Management
1430 Senate St. 3rd Floor
Columbia, SC 20201

Fax#: 803-737-9966	Email: vendorinvoices@admin.sc.gov


This agreement does not guarantee work/business from State Fleet Management or the State of South Carolina. This agreement is to establish a price for services listed in this agreement for State Fleet Management.



AFFIDAVIT

	I, 
	[bookmark: Text3]     
	doing business as
	     

	agree to provide the services in this agreement at the prices quoted.

	

	[bookmark: Check2]Please indicate if you are a minority vendor:     |_| Yes     |_| No 

	

	

	Authorized Signature
	

	Date:
	     

	Print Name:
	     

	Business Name:
	     

	Federal ID number:
	     

	Street Address:
	     

	Mailing Address (if Different):
	     

	Contact Person:
	     

	Phone Number:
	     





Please return signed affidavit ·to:	State Fleet Management 
		143   0 Senate St.
Columbia, SC 29201

Vehicle Descriptions:


Type of Vehicle:	Small Sedan:




Medium Sedan:



Full Size Sedan: Mini Van:

Full-Size Van:
(Non-Conversion)


Small Truck/Utility:

Model:

Ford Focus
Dodge Neon
Chevrolet Cobalt/Cavalier Chrysler PT Cruiser Chevrolet HHR

Chevrolet Impala Ford Taurus Dodge Charger

Ford Crown Victoria

Dodge Caravan	· Chevrolet Uplander/Astro

Ford El50, E250, E350, Transit
Chevrolet Express 1500, 2500, 3500
Dodge Ram Van 1500, 2500, 3500

Ford Escape Ford Ranger Chevrolet Blazer
  Chevrolet  S10/Colorado


Medium Truck/Utility:    	   Dodge Dakota

Large    Truck/Utility:	Chevrolet Tahoe/Suburban
Chevrolet Silverado
Ford F150, 250, 350
Dodge Ram

Small Bus:	Any bus conversion chassis carrying up to 15  people

Large Bus:	Any bus chassis carrying 16+ persons
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