Filter Overview:

The below view reflects each filter in an open status.

My PIP Submissions, My Agency PIP Submissions, and Search are explained below.
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My PIP Submissions:
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PIP Submissions Open: PIPs that have been created in OnBase will be reflected in the
PIP Submissions Open filter in “Open” status until approved for closure.

PIP Submissions Closed: PIPs that have been established and approved for closure in
OnBase will move from the PIP Submissions Open filter and “Open” status to the PIP
Submission Closed filter and “Closed” status.

Requests - In Progress: Requests that have been created in OnBase will be reflected in
the Requests — In Progress filter and “In-Progress” status until Finalized.

Requests — Changes Required: Requests that have been Finalized but CBO determined
that additional review is needed will move to the Requests — Changes Required filter and
“Changes Required” status.

Requests - Initial Review: Requests that have been Finalized will move from the
Requests — In Progress filter and “In-Progress” status to the Requests — Initial Review filter
and “Initial Review” status until CBO completes an initial review of the submission and
determines the approval level required. Once an initial review is completed the approval
level required is added to the submission.

Requests — CBO Review: Once CBO completes an initial review of the submission and
adds the approval level required, the Request then moves from the Requests — Initial
Review filter and “Initial Review” status to the Requests — CBO Review filter and “CBO
Review” status.

Requests — Awaiting Approval: Once CBO completes a full review of the submission in
“CBO Review” status, the Request then moves from the Requests — CBO Review filter and
“CBO Review” status to the Requests — Awaiting Approval filter and “CBO Review
Complete” status.

Requests — CBO Rejected: If CBO completes a full review of the submission in “CBO
Review” status and CBO determines that it cannot move forward for approval, the
Request then moves from the Requests — CBO Review filter and “CBO Review” status to
the Requests — CBO Rejected filter and “CBO Rejected” status. A Request in this status
cannot be restarted.

Requests - Disapproved: Ife JBRC/SFAA has determined that the submission cannot be
approved, the Request then moves from the Requests — Awaiting Approval filter and “CBO
Review Complete” status to the Requests — Disapproved filter and “Disapproved” status.
A Request in this status cannot be restarted.

Requests — Withdrawn: Requests that are in “In-Progress” status should be moved to
“Withdrawn” status if the Request needs to be deleted or needs to remain in the system
to be reviewed at a later date.



My Agency Submissions:
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PIP Submissions Open: PIPs that have been created in OnBase will be reflected in the
PIP Submissions Open filter in “Open” status until approved for closure.

PIP Submissions Closed: PIPs that have been established and approved for closure in
OnBase will move from the PIP Submissions Open filter and “Open” status to the PIP
Submission Closed filter and “Closed” status.

Requests - In Progress: Requests that have been created in OnBase will be reflected in
the Requests — In Progress filter and “In-Progress” status until Finalized.

Requests — Changes Required: Requests that have been Finalized but CBO determines
that additional review is needed will move to the Requests — Changes Required filter and
“Changes Required” status.

Requests - Initial Review: Requests that have been Finalized will move from the
Requests — In Progress filter and “In-Progress” status to the Requests — Initial Review filter
and “Initial Review” status until CBO completes an initial review of the submission and
determines the approval level required. Once an initial review is completed the approval
level required is added to the submission.

Requests — CBO Review: Once CBO completes an initial review of the submission and
adds the approval level required, the Request then moves from the Requests — Initial
Review filter and “Initial Review” status to the Requests — CBO Review filter and “CBO
Review” status.

Requests — Awaiting Approval: Once CBO completes a full review of the submission in
“CBO Review” status, the Request then moves from the Requests - CBO Review filter and
“CBO Review” status to the Requests — Awaiting Approval filter and “CBO Review
Complete” status.

Requests — CBO Rejected: If CBO completes a full review of the submission in “CBO
Review” status and CBO determines that it cannot move forward for approval, the
Request then moves from the Requests — CBO Review filter and “CBO Review” status to
the Requests — CBO Rejected filter and “CBO Rejected” status. A Request in this status
cannot be restarted.

Requests - Disapproved: If JBRC/SFAA has determined that the submission cannot be
approved, the Request then moves from the Requests — Awaiting Approval filter and “CBO
Review Complete” status to the Requests — Disapproved filter and “Disapproved” status.
A Request in this status cannot be restarted.

Admin Approval: Requests that are in the Requests — Initial Review filter and “Initial
Review” status, Requests — CBO Review filter and “CBO Review” status, and Requests -
Awaiting Approval filter and “CBO Review Complete” status and determined by CBO to
require only Department of Administration approval will be reflected in this filter.



57 JBRC Staff Approval: Requests that are in the Requests — Initial Review filter and “Initial

~ Review” status, Requests — CBO Review filter and “CBO Review” status, and Requests —
Awaiting Approval filter and “CBO Review Complete” status and determined by CBO to
require JBRC Staff approval will be reflected in this filter.

57 JBRC Approval: Requests that are in the Requests — Initial Review filter and “Initial

"~ Review” status, Requests — CBO Review filter and “CBO Review” status, and Requests —
Awaiting Approval filter and “CBO Review Complete” status and determined by CBO to
require JBRC approval will be reflected in this filter.

57 SFAA Approval: Requests that are in the Requests — Initial Review filter and “Initial

~ Review” status, Requests — CBO Review filter and “CBO Review” status, and Requests —
Awaiting Approval filter and “CBO Review Complete” status and determined by CBO to
require SFAA approval will be reflected in this filter.

Search:

57 Search PIPs: PIPs that have been created in OnBase in “Open” and “Closed” status can
be searched in this filter. If a filtered PIP is selected and opened, the PIP will open and
display all request types created for the PIP in its entirety.

T, Search PIP Requests: Requests that have been created in OnBase in “Open” and
“Closed” status can be searched in this filter. If a filtered Request is selected and opened,
the Request will open and display the Request in its entirety.



