Changes Required

returned back to the Construction stage through OnBase workflow and reappear in the Construction folder. The OnBase
system will send an email to the email address associated with the username with the notification that changes are
required.

To review the CPIP that has been returned to the Construction stage, login to OnBase

Click the CBO Project Planning tab

CBO Project Planning

QE @ AgmmErE ¢

Home Personal Favorites  Custom Retrieval Forms Import Templates Reporting  Workflow
- Page. - Queries

Favorites Document its Create Reporting = Workflow
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n
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o Navigation to the webpage was canceled

‘What you can try:

® Refresh the page.

Click Filters Y

Filters

CBO Project Planning

Y ﬁ @? +crp

Filters Calendars Favorites Recently
Viewed

General Create

Websites & RSS Ticker @ 2
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What you can try:
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. £ i . . "
Under Processing ~' F"°°®>5"9 click Construction 7 Construction(l)

REACHl  CBO Project Planning

Y H @? + crip

Filters Calendars Favorites Recently

General Create

£0.CBO Project Planning X

[ Filters

A 5 Processing WS
F Al Project Detail Worksheets (15)
¥ Construction (1)
¥ Submitted Pending Review (0]
¥ Camplete (0)
W Archive

Double click the CPIP to open

File Home CBC ct Planning Filter

a @

ﬁ] [é+] Auto Size Column Widths =7 Open in New Window (51 Print C e @7
7 Reset Filter Settings Collapse All (& Print Preview A
Open Create Delete  Addto Addto Addto Save Filter _ Exportto (Compose | Refresh Retricvesll | Display as
Favorites  Personal Page» Tile Groups~  Settings Ly Display Column Chooser Excel  Document records Dashboard
General Favorites Settings Subfilter Print. Export Refresh Dashboard
[Ce)] i i
£0)CBO Project Planning | Q {3}‘
W Construction %
Y Filters ——
2 45 Processing B S Fiscal Year % Status I AgencyName b3
7 All Project Detail Worksheets [15)
j 0s) = . = . = .
7 Construction (1)
7 Submitted Pending Review (0 FY2022-2023  Construction Office of Adjutant General
T Complete (0)
T Archive
Click the Notes tab
Motes
&1 9 s | - 8 X
File Sl Tasks | Developer
£ Save and Close [[7] Copy Object Subscribe [+ Compose Start a Discussion Print
Saveand New () Addto~ Q Print Preview
Save Refresh History ~ Documents Forms First  Previous Net  Last
Delete - Object Object Object Object
Actions History Documents Discussions Print Navigation
CPIP Notes Documents
Created By: MHUGHES
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Calendar Year
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Agency Name Agency Code
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In the Notes "°*** tab there will be one or more line items reflected to guide you to what needs to be reviewed and revised

in your agency’s CPIP

| Tasks | Developer

[ save and Close [] Copy Object |2 [\ Subscribe r =] [F Compose | (. Start a Discussion | () Print D ﬂ
oA CANd ' ¢ 4 b D

Save and New () Add to - £R) Print Preview

Save Refresh History = Documents Forms First  Previous  Next Last
Delete - Object Object  Object Object
Actions History Documents Discussions Print Navigation

CPIP Notes  Documents

Created By: MHUGHES
CPIP - Construction
4/12/2022 10:33:59 AM
Notes
S X
Description Project Name Priority Plan Year Created By Created On
Estimated Project Costs Brand New Project  [7] 1R 2022 7] JLLOPRESTI 4/12/2022 11:56:41 AM
Project Description Brand New Project  [7] 1 & 2022 [7] JLLOPRESTI 4/12/2022 11:55:30 AM
1-2 of 2 records Show records

The notes have been created at the Project Detail Worksheet level

| Tasks | Developer

[ save and Close [] Copy Object |2 [\ Subscribe r =] [F Compose | (. Start a Discussion | () Print D ﬂ
oA CANd ' ¢ 4 b D

Save and New () Add to - £R) Print Preview

Save Refresh History = Documents Forms First Previous Nedt  Last
Delete - Object Object  Object Object
Actions History Documents Discussions Print Navigation
CPIP  Notes  Documents
Created By: MHUGHES
CPIP - Construction
4/12/2022 10:33:59 AM
Notes
S X
Description Project Name Priority Plan Year Created By Created On
Estimated Project Costs Brand New Project  [7] 1 &1 2022 7] JLLOPRESTI 4/12/2022 11:56:41 AM
Project Description Brand New Project [ 1 &l 2022 7] JLLOPRESTI 4/12/2022 11:55:30 AM
1-2of 2 records Show records
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Review each note by double clicking on the note

Each note will include a Description and Content to explain where the review is needed, and the changes required

E] [ Save and Close [F] Copy Object 2™ [\ Subscribe
A

[+ Compose Start a Discussion | (23 Print D D[l
[ Save and New (8 Add to - =2 A import Q) Print Preview
Save & ® Refresh History Documents Forms @ First  Previous Nedt  Last
X Delete . Object  Object  Object Object
Adtions History Documents Discussions Print Navigation
Note
Created By: JLLOPRESTI
Note
4/12/2022 11:56:41 AM
MNote
D
Estimated Project Costs

Content

Review the estimated project cost line items and breakdown the project costs further. Since this is a Plan Year 1 project the estimated project costs should be reflected similiar to section 8 of the A-1 form

The Project Name 2 Priority
specific Project Detail Worksheet

or Plan Year ] button can be double clicked, and the system will take you to the

CPIP - Submitted Pending Review
Sl Tosks | Developer

ESave and Close [F] Copy Object |£™ [\ Subscribe
]

[+ Compose Start a Discussion | (23 Print
' Save and New (@) Add to - A -

Save

B8] Print Preview
Refresh History Documents Forms Fist Previous Mot Last
¥ Delete . Object Object Object Object
Actions History Documents Discussions Print Wavigation
CPIP  MNotes  Admin  Documents
Created By: MHUGHES
CPIP - Submitted Pending Review
4/12/2022 10:33:59 AM
Notes
S X
Description Project Name Priority Plan Year Created By Created On
Project Description Brand New Project  [7] 1R 2022 [7] JLLOPRESTI 4/12/2022 11:55:30 AM
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The CPIP in Construction can also be accessed by:
To Exit out of the individual Note, click Exit | * at the top right
To Exit out of the Notes Notes screen, click Exit 51 at the top right

The CBO Project Planning screen will be prompted

Y Construction (1)

Under Processing ' ""0€5In9 click Construction

]

File Home

Y H Q? + crip

Filters Calendars Favorites Recently
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CBO Project Planning

e
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Double click the CPIP to open
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n New Window | (2 Print
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& Reset Filter Settings Collapse A £Q) Print Preview i - .
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Double click in the project that needs to be reviewed

Review each Project Detail Worksheet applicable to each Note and revise the Project Details as needed
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Refer to the Project Detail Worksheet Creation instructions on how to enter project data

Once finished, click Save and Close [ZSaveand Close  at the top

Project Detail Worksheet

Project Detail Worksheet | [RRETOel I Spupeses

.I @ Save and Close [[F] Copy Object ™ [0\ Subscribe ® Compose Start a Discussion | Eo Print
CU il Save and New (@) Addto - A €5 Print Preview
Save Refresh History ~ Documents Forms
¥ Delete bject Object Object
Actions History Documents Discussions Print Mavigation
Project Detail Worksheet*  Notes  Documents
Created By: MHUGHES
Project Detail Worksheet
4/12/2022 10:34:12 AM
A

Project Details

Plan Year
FY2022-2023

Agency Name Agency Code
Office of Adjutant General E240
Submission Type* Request Type* Project Number Type®
CPIP Submission - Initial ~7|[Funding Request 7| [New CPIP item ~

Project Number
129

Project Name*

‘Brand New Project |

After revising all Project Detail Worksheets as required, proceed to Finalize V

Finalize

The CPIP will be forwarded on to the Submitted Pending Review stage, where the updates will be reviewed by the Executive
Budget Office.
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