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Contract Overview 

Details: 
 
 
Term: 
 
Delivery:  
 
Installation:  
 
 
Quality: 
 
Drug Free Work  
Place : 
 
 
 
Ethics: 

• http://webprod.cio.sc.gov/SCSolicitationWeb/solicitationAt
tachment.do?solicitnumber=5400002613  
 

• July 1, 2011 – June 30, 2016 
 

• 30 days after receipt of Purchase Order 
 

• Equipment/supplies limited only to purchases from this 
contract 
 

• All items must be new 
 

• Comply with provisions of           
The Drug-free Workplace Act,          
Title 44, Chapter 107 of the                                             
SC Code of Laws, as amended. 
 

• Comply with Title 8, Chapter 13 of SC Code of Laws, as 
amended. 

 

http://webprod.cio.sc.gov/SCSolicitationWeb/solicitationAttachment.do?solicitnumber=5400002613
http://webprod.cio.sc.gov/SCSolicitationWeb/solicitationAttachment.do?solicitnumber=5400002613
http://webprod.cio.sc.gov/SCSolicitationWeb/solicitationAttachment.do?solicitnumber=5400002613
http://www.scstatehouse.gov/code/statmast.php
http://www.scstatehouse.gov/code/statmast.php


Contract Overview 

Taxpayer ID: 
 
SPIN: 
 
 
 
Registration: 
 
 
Contract: 
 
 
Eligibility: 
 
 
 
3 Lots: 

• Must have TIN number 
 

• A 9-digit Service Provider Identification Number assigned by 
the Universal Service Administrative Company (USAC), the 
FCC administrator of the universal service fund (USF) 
 

• Must have vendor number issued by State Procurement 
office 
 

• Multiple Sources for Cable and Wiring products and 
services based on a fixed price 
 

• All responsive, responsible vendors 
• Comply with all terms and conditions 
• Meet mandatory requirements in Section V, Qualifications 

 
• Lot 1, Inside Wiring 
• Lot 2, Outside Wiring 
• Lot 3, Design and Engineering Services 

https://irs-tax-id.com/?gclid=CNmDp4Dmhb4CFSsQ7AodO2wAtg
http://www.usac.org/sl/service-providers/step01/default.aspx
http://procurement.sc.gov/PS/vendor/PS-vendor-registration.phtm
http://www.cio.sc.gov/Main Document Library/CableAndWiringTermsAndConditions071111.pdf


Contract Overview 

Job Prep: 
 
 
Inspect and 
Advise: 
 
 
 
 
 
 
 

• Complete walk-thru to identify work requirements and 
potential issues prior to quote preparation 
 

• Visit sites to become familiar with unusual 
circumstances 
– No additional allowance because of lack of knowledge of 

conditions 
– Ignorance is no excuse and does not relieve liability 

 

• Must advise customer of all issues 
 

• Scope Creep requires written submission of additional 
costs for approval 
 

• Must assume any state and local government entity 
falls under this contract: 
– state, city, county, municipality, library, sheriffs, police 
– public school, college, university 

 



Contract Overview 

Scheduling: 
 
Installation 
Completion: 
 
 
 

Work Areas: 
 
 

Customer 
Acceptance: 

• Mutually agreed to by the contractor and the customer 
 

• 2 copies of detailed as-built drawings  
– show all areas where work has been conducted, locations 

of all cable, equipment and components; 
– submit in electronic format that is acceptable to the 

customer 
 

• Restore site to original condition 
• Remove all debris and rubbish 

 
 

• Walk-thru with customer to review work completed 
 
 



Contract Overview 

Billing: 
 
 
 
 
Payment: 
 

• Must be in accordance with prices quoted in the 
business proposal 

• Must be available to customer as hard copy or electronic 
form 
 

• Customer agrees to make timely payment 
• No late fees unless assessed according to SC 

Procurement Code, Section 11-35-45 
 

http://www.scstatehouse.gov/code/t11c035.php
http://www.scstatehouse.gov/code/t11c035.php
http://www.scstatehouse.gov/code/t11c035.php
http://www.scstatehouse.gov/code/t11c035.php
http://www.scstatehouse.gov/code/t11c035.php
http://www.scstatehouse.gov/code/t11c035.php


Contract Overview 

Repair/ 
Warranty: 
 
 
 
 
 
 
 
 
 

 

• 5 year warranty 
 

• 5 years maintenance from date of acceptance 
– Provide all labor, equipment, other materials and expenses 

• Maintain in good operating condition  
• Maintain in conformance with manufacturer’s specifications 

– Maintenance costs based on hourly rate set forth in Cost Sheets 
– Maintenance staff fully trained and certified 
– Guarantee availability of Manufacturer Certified Service Personnel 

for at least 5 years following acceptance 
 

• Failure/Repair 
– Arrive on site with proper spare parts and materials 
– Repaired within specified timeframes or 
– Replaced with equal quality, speed, and size at no cost  

 



How to Use This Contract 

Scope 
– Lot 1 – Inside Wiring 

– Lot 2 – Outside Wiring 

– Lot 3 – Design and Engineering Services 

 

State Government Use of Contract 

Explaining Contract Use to Potential Customers 

Price Sheet Review 

Administrative Fee and Reporting 



Contract Oversight and Management 
• Cost proposals must: 

– Be detailed, accurate, and reasonable (based on “not to exceed” price sheets) 

– Include 10% admin fee to your labor cost proposal (not broken out as a separate line item when pricing 
or on invoice provided to Customer) 

• Services identified in contract only 

• Quality work, best price, just in time 

• Accurate reporting 

– All activity that has been completed 

– Reporting even when there has been no activity 

– Submit 12 reports each year 

• Accurate/timely administrative fee payments 

– NLT 30 days after payment received 

• Maintain books/records 3 years from date of final payment 

– May conduct performance audits or financial audits 

• Report company status and staff changes (update web site) 

• Satisfied agency customers 

• Non-compliance = removal from contract 

http://www.cio.sc.gov/productsandservices/Pages/CableAndWiringServices.aspx


Reporting Overview 

 

Activity Reporting 

 

 

Payment Submission 
 

 



New Activity 
Contractor:   Contact:   Phone:   Email:   

Contract #   Account/Reporting Contact:   Phone:   Email:   

Month/Year:     

Date Agency Agency Contact Labor Materials Tax Total -Tax Admin Fee Notes 

1.             $0.00 $0.00   

2.             $0.00 $0.00   

3.             $0.00 $0.00   

4.             $0.00 $0.00   

5.             $0.00 $0.00   

6.             $0.00 $0.00   

7.             $0.00 $0.00   

8.             $0.00 $0.00   

9.             $0.00 $0.00   

10.             $0.00 $0.00   

11.             $0.00 $0.00   

12.             $0.00 $0.00   

13.             $0.00 $0.00   

14.             $0.00 $0.00   

15.             $0.00 $0.00   

16.             $0.00 $0.00   

17.             $0.00 $0.00   

18.             $0.00 $0.00   

19.             $0.00 $0.00   

20.             $0.00 $0.00   

21.             $0.00 $0.00   

22.             $0.00 $0.00   

23.             $0.00 $0.00   

24.             $0.00 $0.00   

25.             $0.00 $0.00   

Notes:           $0.00 $0.00   

Complete sections highlighted in light blue and email report to Division of Technology Operations at cableandwiring@cio.sc.gov by the 15th of the following month.  A report must be sent even if there is no activity to report.  The report will automatically calculate the total project minus the tax 

as well as calculate the Administrative Fee.  Only report projects one time.  It is suggested that the project be reported once the work is complete so that you are reporting the correct and final project total.  Administrative fees are due to DSIT no later than 30 days of being paid by the agency.  

The actual check should be mailed to: SC Budget and Control Board Internal Operations and a copy of the check and the report/s highlighting the projects being paid should be emailed to cableandwiring@cio.sc.gov or  mailed to Gay Hoyer.  Addresses and contact are shown below. 

SC Budget & Control Board SC Budget & Control Board Charlie Seastrunk: (803) 898-8121 Technical Support 

Internal Operations Division of Technology Operations Charles Burton: (803) 896-0755 Inside Wiring Columbia 

1201 Main Street Suite 400 4430 Broad River Road Russ Henage: (843) 953-3035 Inside Wiring Charleston 

Columbia, SC 29201  Columbia, SC 29210 Gay Hoyer: (803) 896-0410 Administrative Support 

Attn: Paula Wingfield Attn: Gay Hoyer Ruth Kirkland: (803) 896-0512 Contract Administration 

                  

                  



Open Activity 
Contractor:   Contact:   Phone:   Email:   

Contract #   Account/Reporting Contact:   Phone:   Email:   

Outstanding Admin Fees $0.00       Adjustments         

Date Agency Agency Contact Labor Materials Tax Total -Tax Admin Fee Paid Amt Check # Date Notes 

1.             $0.00 $0.00         

2.             $0.00 $0.00         

3.             $0.00 $0.00         

4.             $0.00 $0.00         

5.             $0.00 $0.00         

6.             $0.00 $0.00         

7.             $0.00 $0.00         

8.             $0.00 $0.00         

9.             $0.00 $0.00         

10.             $0.00 $0.00         

11.             $0.00 $0.00         

12.             $0.00 $0.00         

13.             $0.00 $0.00         

14.             $0.00 $0.00         

15.             $0.00 $0.00         

16.             $0.00 $0.00         

17.             $0.00 $0.00         

18.             $0.00 $0.00         

19.             $0.00 $0.00         

20.             $0.00 $0.00         

21.             $0.00 $0.00         

22.             $0.00 $0.00         

23.             $0.00 $0.00         

24.             $0.00 $0.00         

25.             $0.00 $0.00         

25.             $0.00 $0.00         

Notes:           $0.00 $0.00 $0.00       

The above report is a list of projects for which Administrative Fees have not been paid.  Administrative Fees are due to The Division of Technology Operations no later than 30 days of being paid by the agency.  The actual check should be mailed to: SC Budget and Control Board Internal 

Operations and a copy of the check along with this report reflecting the amount paid and check number beside the corresponding project, should be emailed to cableand wiring @cio.sc.gov or mailed to Gay Hoyer.  Addresses and Contact Information are shown below. 

SC Budget & Control Board SC Budget & Control Board (803) 898-8121 Charlie Seastrunk Technical Support 

Internal Operations Division of Technology Operations (803) 896-0755 Charles Burton Inside Wiring Columbia 

1201 Main Street Suite 400 4430 Broad River Road (843) 953-3035 Russ Henage Inside Wiring Charleston 

Columbia, SC 29201  Columbia, SC 29210 (803) 896-0410 Gay Hoyer Administrative Support 

Attn: Paula Wingfield Attn: Gay Hoyer (803) 896-0512 Ruth Kirkland Contract Administration 

                  

                  



• Vendor Contact Form 

• Division of Technology Contact(s) 

 

 

Who to Call 



Improvements 

Suggestions 

Ideas 
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Questions? 


